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Griffin Middle School

Eighth Grade Language Arts Course Syllabus
Online Mini-Module

2012-2013
Welcome to the 2012-2013 school year here at Griffin!  We are excited about the new year, and are looking forward to teaching your child!  Below is the Language Arts syllabus for our special online mini-research module.  It will give you a general overview of our expectations during the course module.
Course Information:

Instructor:  
Tracy Efaw

Email:  
tracy.efaw@cobbk12.com


tracy.efaw@yahoo.com 

Phone:  
770-298-1100 (c)



678-842-6917 (school)

Office Hours:
See Communications Policy below.

Required Texts

· McDougal Littell Literature.  Replacement cost:  $77.19

· Prentice Hall’s Reader’s Journey Student Work Text. Replacement cost:  $20.00 
The above textbooks will be provided by the school and will be returned to the school upon completion of the research unit.  

Course Description:

This online research mini-module on controversial issues is an advanced content course for which students will be able to earn extra credit.  The course will give students extra background information in research skills, online skills, and argument/persuasive skills as they prepare for their high school years.  The course is laid out sequentially, with activities to be completed individually and in groups, and will be completely online.
During the course of the mini-module, students will be assigned a topic of controversy to research. They will develop their research proposals and then utilize online databases and encyclopedias through Cobb’s Virtual Library to do the bulk of their inquiry.  The teacher will conduct mini-lessons throughout the unit on topics like summarizing, paraphrasing, quoting, and plagiarism.  This will involve posting handouts and/or visiting explanatory webpages for instruction.  It will also have practice application to ensure the learning is anchored.

Once the research is completed, students will choose a side of the controversy and begin formulating claims and predicted counterclaims to their controversial issue. These claims and counterclaims will be reflected online through a variety of online tools and resources.  Teams of students will evaluate each other’s work and collaboration throughout the unit will take place.
The final culmination of this unit will be the creation of a Public Service Announcement (PSA).  Each individual from the team will construct their own.  The public service announcement will have persuasive appeal and reflect the research that students have done.  The students will also include a song with the PSA in which they will have to explain how the song lyrics impact the message of the PSA.  There will be one final opportunity for collaboration as each group member listens to and develops an evaluative commentary for one another’s PSA announcement. 
Learning Outcomes:

The learning outcomes which can be expected as a result of completing this course are as follows:

· Students will synthesize information from multiple sources to answer original questions on a controversial topic.  
· Students will utilize technologies such as a Learning Management System (LMS), word processing, web browser, and e- communication tools to complete online learning activities
· Students will evaluate the credibility and accuracy of research sources.
· Students will differentiate between summarizing, paraphrasing, quoting, and plagiarism.
· Students will correctly and accurately arrange the citation information from their sources using MLA formatting.
· Students will differentiate claims from counterclaims, using reasons and text evidence in both cases
· Students will predict and evaluate the strength of their claims and counterclaims
· Students will argue effectively using words, phrases, and clauses to create cohesion and clarify the relationships among claim(s), counterclaims, reasons, and evidence.
· Students will create a persuasive product that represents their research.
· Students will integrate poetry (in the form of music with lyrics) into their presentations to enhance meaning and emotional appeal.
· Students will analyze others’ presentations and evaluate the effectiveness of the presentations.
Course Schedule:

The following graphic depicts the topics to be covered each week of the learning module as well as the assignments that will be due.

	Week
	Topic
	Assignment Due Date

	1
	Introductions, Topic Assignments, Research Proposals completed
	Research Proposals created and posted to LMS

	2
	Begin conducting research, Development of group Wiki Page.
	Notes from research will be posted on Wiki pages.

	3
	Research and research notes continue; Students will read and view information about research skills.  (plagiarism, summarizing, paraphrasing, note-taking, and quoting)
	Article summaries created and posted to LMS
Quiz on all 4 concepts

	4
	Research and research notes continue; Students will read and view information about formulating works cited pages.
	Running Works Cited pages will be posted on Wikis.

	5
	Students will develop claims and counterclaims based on research
	Maintain wiki with claims and counterclaims.  
Complete teacher generated handout

PowerPoint/Voicethread due.

	6
	Students will develop a Public Service Announcement to music 
	Public Service Announcement and music lyric analysis due

	7
	Students will evaluate each other’s PSAs.
	Written Evaluation due.


Late Work Policy:

All assignments are due on the Sunday following the date they are assigned.  If you know you are going to be absent or extra busy during part of the course, please plan ahead and work ahead if you can.  This is the beauty of online courses.  Students who miss a due date will be expected to turn the assignment in 24 hours past the due date without penalty.  However assignments turned in any later will result in a deduction of 10 points per 24 hour period.  Students will have the option of turning in the project or assignment early.  If a student is legitimately absent on the due date, that student must provide official documentation (physician’s note, written parent excuse) to the instructor to avoid the deduction of points.

Grading Policy and Assessments:

The grading scale, according to Cobb County’s Policy, is explained below.  This grading scale will apply to all work, regardless of category.  

	How Grades are Weighted
	
	Grading Scale

	Participation
	10%
	A=90-100

	Class work
	30%
	B=80-89

	Formative Assessments
	20%
	C=74-79

	Summative Assessments
	40%
	D=70-73

	
	
	F=69 and below


All student work submitted on the LMS will be graded within one week of its submission.  

Participation Grade:  This is a grade you will receive for your overall participation in the class.  Responding in a timely way to threaded discussions, and turning in your work on time will earn you a good grade in the Participation category.

Classwork Grades:  These are grades that completed on a regular basis.  The following activities will count as classroom grades:
· Research Proposal

· Wiki Page entries

· Article summaries

· Works Cited Page

· Teacher-generated handouts

Formative Assessment Grades:  These grades are given to check your understanding of the larger academic pieces.  The following activities will be counted as a formative assessment grade:

· PowerPoint/Voicethread

· Teacher-generated quizzes

Summative Assessments:  These grades are given as a final assessment of your understanding of the material.  The following activities will be counted as a formative assessment grade:
· Public Service Announcement

· Student evaluations of PSAs

Forms of Communication:
Please see the various ways you can contact your instructor at the beginning of this course syllabus.

Class Participation:

Please refer to Grading Policy above to determine what class participation in an on-line class looks like.

Online Communication Guide:
Please refer to the attached communication guide following this syllabus.  

Online Testing:

This course provides an array of assessments to ensure that students are able to share their knowledge and learning in a variety of ways.  For this reason, students will experience class participation grades, classroom grades, formative assessment grades, and summative assessment grades (see grading policy).  These assessments are randomized, timed, or project-based to ensure academic integrity.  (See Grading Policy above.)
Conduct and Academic Honesty:
Cheating is considered a serious matter.  The parents of a student who has been involved in cheating of any kind will be notified and the student will receive a grade of zero for the assignment.  Repeat offenses could result in a failing grade for the entire course.  

Academic dishonesty is defined as, but is not limited to, the following acts:

· Copying anyone’s answers to questions, exercises, study guides, or class work assignments

· Plagiarism: Taking any information verbatim from any source, including the Internet, without giving proper credit to the author, or rearranging the order of words and/or changing some words as written by the author and claiming the work as the student’s own.  On research assignments, failure to include parenthetical documentation within the research paper will be considered an act of plagiarism.

· Collaborating on assignments when independent work is expected.
· Purchase of and/or use of assignments completed by students previously enrolled in the course OR from the internet.
The very BEST way to avoid cheating and plagiarism is to do your own work and give credit where credit is due, via proper citations in MLA or APA formats.

Acceptable Use Policy:
 The Cobb County School District (District) believes that technology and its utilization enhances the quality and delivery of education and is an important part of preparing children for life in the 21st century. The community of technology users must understand that the Internet is a global, fluid community, which remains largely unregulated. While it is an extremely valuable educational tool, there are sections that are not commensurate with community, school, or family standards. The District believes that the Internet’s advantages far outweigh its disadvantages and will provide an Internet filtering device which shall be used to block or filter access to inappropriate information and material on the Internet, in electronic mail or other forms of electronic communications. It should not be assumed that users are completely prevented from accessing inappropriate materials or from sending or receiving objectionable communications. 

It is the policy of the Cobb County School District to: (a) prevent user access over its computer network to, or transmission of inappropriate material via Internet, electronic mail, or other forms of direct electronic communications; (b) prevent unauthorized access and other unlawful online activity; (c) prevent unauthorized online disclosure, use, or dissemination of personal identification information of minors; (d) educate minors about appropriate online behavior, including interacting with other individuals on social networks, websites, and in chat rooms and cyber bullying awareness and response; and (e) comply with the Children’s Internet Protection Act, the Neighborhood Children’s Protection Act and the Protecting Children in the 21st Century Act (collectively “CIPA”). 

Additionally, the District considers access to the Internet and computer resources a privilege, not a right. Therefore, users violating the District’s Administrative Rules may be subject to revocation of these privileges and potential disciplinary action.
For a complete and detailed copy of Cobb County’s Acceptable Use Policy, please visit http://www.cobbk12.org/centraloffice/adminrules/I_Rules/Rule_IJNDB.pdf 

(“Use of technology,” 2012)

Student Right to Privacy:

The goal of the Cobb County School District (District) is that the academic, attendance, disciplinary and health records necessary for maintaining thorough and current information on each student in the District should be properly kept by principals, teachers, counselors and other designated personnel in compliance with the Family Educational Rights and Privacy Act (FERPA) and its implementing regulations.
FERPA broadly defines an education record as any record, file, document or other material that contains information directly related to a student and that is maintained by a school district or a person acting on behalf of a school district. 20 U.S.C. §1232g(a)(4)(A). Possible exclusions to education records are discussed in 20 U.S.C. §1232g(a)(4)(B).

For more complete and detailed information on this policy and FERPA, please see http://www.cobbk12.org/centraloffice/adminrules/J_Rules/Rule_JRA.pdf .

("Student records,” 2011)

Technology Requirements and Tech Support:
Students need basic computer skills like “copy and paste”, “create and save” a file, familiarity with a word processing program like Word or Works, and keyboarding skills. Students are also expected to know the procedures for sending/receiving e-mail, including e-mail with attached files.

In brief, students should be sufficiently knowledgeable to be able to use their own word processing program, e-mail and WWW software; be able to install new software; be able to understand and follow basic directions that use common computer terminology; and be able to do some basic trouble shooting when a problem arises (perhaps with local help, or with help from other sources via the telephone). 

A new online student does not have to be a computer expert, but they should not be a novice. Those who are in the least bit unsure of their abilities as outlined above would be well advised to find a local source of assistance to help them review the computer functions listed above.  (from Cobb Virtual School)

For a list of technical requirements, please see http://www.cobbk12.org/cobbvirtualacademy/support/technical_requirements.html .

For an assessment of your readiness to participate in online classes, please go to the following website licensed by Creative Commons:  https://esurvey.tlt.psu.edu/Survey.aspx?s=246aa3a5c4b64bb386543eab834f8e75 .


Copyright Statement:
Did you know that whenever you write a poem or story or even a paper for your class, or a drawing or other artwork, you automatically own the copyright to it? Copyright is a form of protection given to the authors or creators of "original works of authorship," including literary, dramatic, musical, artistic and other intellectual works. What that means is that, as the author of the work, you alone have the right to do any of the following or to let others do any of the following:

· make copies of your work or distribute copies of your work; 

· perform your work publicly (such as for plays, film, dances or music);

· display your work publicly (such as for artwork, or stills from audiovisual works, or any material used on the Internet or television); and

· make “derivative works” (including making modifications, adaptations or other new uses of a work, or translating the work to another media).

In general, it is illegal for anyone to do any of the things listed above with a work created by you without your permission, but there are some exceptions and limitations to your rights as a copyright holder.

For a more complete explanation of copyright laws, including an interactive quiz to test your “copyright savvy,” please visit  http://www.copyrightkids.org/. 

The Cobb County School District (District) also has some rules that govern the use of copyrighted materials.  The Cobb County School District recognizes that the District and its employees and students strive to adhere to copyright, patent and other intellectual property laws of the United States and related court decisions.

Under copyright law, any material prepared by an employee within the scope of his or her employment is called a "work made for hire." For District employees, this means that any materials an employee creates within the scope of employment at the District are "works made for hire" and belong to the District, unless ownership is transferred by the District to the employee in writing.

Any work in which ownership is transferred by the District to the employee is licensed under Creative Commons. This license allows others to download original work and share it with others as long as the work is credited.  However, one may not change this work in any way or use it for commercial gain.  
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 2012.  

Students and employees should comply with Administrative Rule EGAD (Intellectual Property), as well as federal, state or local laws governing copyrighted material. Students/employees will not: 

(1) Download or upload files to the District’s technology that might cause copyright infringement; or 

(2) Install, use, store, distribute or transmit unauthorized copyrighted or trademarked materials on District technology. 

If students or employees believe that the implementation of this Rule denies access to material that is not prohibited by this Rule, he/she should submit that concern in writing to the school principal or designee or his/her supervisor or designee. The principal, supervisor or designee should report this concern to the appropriate District office within ten (10) school days. 

Neither the Cobb County Board of Education nor the District shall assume responsibility for actions of District employees or students in violation of the copyright laws.

("Intellectual property, board,” 2006)
Support for Students with Disabilities:

Cobb Virtual School (CVS) provides accommodations for students with a current IEP or 504 Plan. To have accommodations implemented in an online class, CVS must receive a current copy of the student's Accommodations page (must include both Supportive Aids and Services and Assessment Participation) each semester the student enrolls in a CVS class. The Accommodations page will be reviewed and modifications that are applicable to the online environment will be implemented. 

Special Education documentation may be sent electronically to CobbVirtualAcademy@cobbk12.org , faxed by the student's school to (770) 514-3892, or sent via County mail.  ("Frequently asked questions,” 2011)
The instructor of this on-line course used principles of Universal Design in its creation, therefore special provisions have been made to accommodate all learners.  For more information on Universal Design, please visit

http://www.udeducation.org/
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On-Line Communication Guide
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Communicating in an on-line class has both similarities and differences to the regular classroom setting.  Since we do not see each other face-to-face, it is very important that you follow these guidelines carefully.  If you have any questions about what you read here, please share your concerns in the “Ask the Teacher” area located in the Discussion section of your Course Tools.  (more on this in a minute!)
How to Connect: 
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First, it’s most important to know how we will meet to discuss your learning and answer any questions you might have. Any emails you send to me during the school week (Monday, 8:00am through Friday, 3:00pm) will be returned within 24 hours.  For example, if you send me an email on Monday at 3pm, I will have until Tuesday at 3pm to respond to your email.  If you need to contact me over the weekend, feel free to do so.  Any emails received after 3pm on Friday and before 8:00am on Monday morning will be returned by 8:00 am on Tuesday morning.  All correspondence and/or assignments should be conducted through Cobb Blackboard.  In the event of an emergency, you may use my school email address, tracy.efaw@cobbk12.org, or you may contact me by phone at xxx-xxx-xxxx.  

Class Announcements:
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If there are any announcements that need to be made during the course of our class, I will make them in the “Class Announcements” section of our Learning Management System.  The “Class Announcements” icon will be starred when a new announcement is created.  Be sure to check these each time you see a star, as the class announcements are generally very important!  

Emailing:                                        
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When sending any kind of email correspondence, please place your full name and a 2-3 word description of what your email will be about in the subject line of your email.  This helps me to respond to you most efficiently.  In your email, be as descriptive as you can when posing your questions or explaining your concern.  Since we don’t meet face to face, being as explicit as possible is important.  Also, be sure to proofread EVERYTHING you send in to me.  You want to make sure your communication is error-free.  One little typo can make all the difference in how something is perceived.  Also, your correspondence is a reflection of you as a student.  You want to make a good impression at all times, right?!  Right!!
Blog Expectations:  
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When communicating in your blog, once again, you want to be as clear as you can be.   It is important to always remember your audience, and to write with the idea that people may write back to you.  Your blog entries can be more conversational and less formal, and you are allowed to write in first and second person. Since your classmates will be required to respond to your blog posts, make sure you invite responses by posing questions or giving a variety of interesting perspectives for your audience to consider.  This kind of response implies that you will be writing more than just a few sentences.  In a good blog post, you should have a minimum of 10 good sentences.  When someone responds to your post, make sure you respond back in a timely manner and with detail.  In real life, if someone sat down to chat with you, you would always respond, right?  And you would do so in more than a few words.  So you want to do the same in your blog posts.  Again, proofreading and editing your posts is important to do every single time, because in cyberspace you are what you write!!
Blog Responses:  
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When you are responding to someone else’s blog, you will be expected to incorporate one or more of the following using the WISE acronym:

· Wonder:  What does the blog post make you wonder about?  Here, you can express several ideas of places your mind goes when you read someone else’s blog post.

· Inquiry:  Does the blog post cause you to ask questions of the blogger?  If you could ask good questions, what would they be?  Your questions should be of a good quality that will make the blogger have to think or maybe research further in order to answer your questions.

· Share:  Can you share information that you know to enhance someone else’s knowledge?  Is there something that you have read or learned that could add to the dialogue taking place in the blog?

· Experience:  Does a person’s blog post remind you of a personal experience that you can share?  Does the blog help you to connect with something in your past or present?

Wiki Expectations:  
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During the course of this class, you will be expected to maintain a wiki with your assigned group.  Since your wiki will be a place for you to post your finished products, you will want to make sure your writing here is more formal and complete.  In your wiki, you are sharing information you have researched, and you are presenting your findings.  Therefore, you will only write in third person, and you will want your writing to assume a more authoritative tone.  While your group members will be able to add or delete from your group wiki, they will be following the same rules, so that your wiki, at any given moment, will always have a professional feel to it. Again, the 10 sentence rule applies unless otherwise directed.
Threaded Discussion Posts:
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When you are responding to a threaded discussion (these would be the discussions we maintain for class in which you will be writing to prompts and questions from the instructor), be sure to include your last name and a creative title for your discussion post.  It is helpful to immediately see who is responding to a discussion question, so your name is especially important.  When students fail to do this, it is often difficult to quickly discern who is responding to the discussion.  So please be careful to ensure your name is posted along with the topic heading.  Also, be sure that your discussion responses follow the guidelines for your blogs responses.  You want to always want your responses to be WISE!!!
Ask the Teacher:
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If, at any time, you have a question or need clarification about anything, feel free to ask questions in the “Ask the Teacher” area located in the Discussion section of your course tools.  In every online course, students always need clarification, so don’t be afraid to ask.  If you wonder about something, chances are good others are wondering too, so your questions will not only help you, but others as well.  By asking questions, you are contributing to a positive classroom environment, so ask away!
Recess?  Really???:
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One of the cool advantages of online courses is we can do things online that we can’t in a regular school, like have recess!  This is a place in the Discussion section of your course tools that you can chill out and “chat” with your classmates online for fun!!  Ask questions, share experiences, and learn about your classmates outside of the “classroom.”  Here is a place you can unwind and relax.  Please use it!  Again, this will help us to get to know each other better and develop a community, so that our classroom experiences will be more meaningful.    
Netiquette:
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It is an expectation that you maintain proper manners (etiquette) any time you post online.  This means that you are expected to use appropriate language and tone when communicating.  You should always write with the idea that our principal could be reading your posts!  Keeping that in mind, here are a few ideas to guide you in your efforts to maintain a polite disposition online:

· Never use slang.  (Yo bruh, you is swag!!)

· Never use text language.  (R u mad @ me?)

· Never use all CAPS.  People perceive that you are yelling at them when you use all CAPS WHEN YOU ARE WRITING!!!  DON’T DO IT!!!

· When you are responding to others, always find something to compliment.  When you want to point out an area for improvement for someone to consider, don’t put them down, instead make suggestions, e.g. “You might try…” or “You might consider…”  People are more likely to consider your suggestions when you are supportive instead of critical.

· Respond to others as you would like others to respond to you.  Even in cyberspace, we should all honor the Golden Rule!

Communicating is vital to your success in this course and to our success together as a class.  We are a learning team, and your input is always valued, not just by your classmates, but by your instructor, as well.  Always be sure to communicate your questions and concerns right away to avoid unnecessary frustration or confusion.
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This communication guide has been constructed for 8th Grade Language Arts classes.  Please feel free to use any ideas you see posted here.








